
Archives Project – Content Management (September 2005)
	Source of Information
	Responsibility
	Content Management
	Example

	Call Number
	Archives
	
	

	Title
	Archives
	A brief title for the image
	University in the Sun

	Genre
	Cataloger
	Controlled: local vocabulary
	

	Donor (optional)
	Archives
	
	

	Description
	Archives
	Description of the image: free text, include time and location if possible
	Advertisement for Trinity University from a catalog.

	Subject
	Cataloger
	Controlled: TGM - may change to existing vocab. or LCSH
	Advertisements; Catalogs; Colleges & Universities

	Creation Date (optional)
	Archives
	Date of original image capture
	1960

	Location Depicted
	Cataloger
	Controlled: LCSH
	Trinity University (San Antonio, Tex.)

	Collection
	Archives
	
	Laurie/Thomas Collection

	Time Period
	Cataloger
	Controlled: supplied 
	1950-1970

	Publisher
	Collection administrator
	Constant data
	Trinity University

	Contributors (optional)
	Cataloger
	
	

	Resource Type
	Collection administrator
	Nature of resource – general categories; controlled:DCMI
	Image

	Source (optional)
	Archives
	Brief description of source of image: free text
	Scanned from catalog

	Copyright 
	Collection administrator
	Constant data
	Materials may be used for educational, noncommercial purposes only. 

	Identifier
	Cataloger
	
	

	Digital Capture Date
	Archives
	Date digital file created if different than from original capture date; yyyy-mm-dd format
	2005-09-23

	Digital Processing Notes:

(include what you can)
	Archives
	Includes format (controlled: MIME) ; file size ; scanner/software; scanning resolution
	tiff; 600 dpi; AGFA Duoscan T1200 scanner.

	Further Reading
	Collection administrator
	Citation or canned voyager search
	http://quest.trinity....


Brick & Click Libraries Symposium

October 14, 2005

Working with Your Whole Campus to Create an Institutional Repository

Jane Costanza (jane.costanza@trinity.edu) & Bea Caraway (bcaraway@trinity.edu)

 Trinity University, San Antonio TX

http://www.trinity.edu/jcostanz

